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sales representative 

Step-by-Step Actions 

Scenario: 

Our target candidate is an inside sales representative with experience.  The position is located in the greater 
Chicago area.  It requires a Bachelor’s degree and pays between $50,000 & $70,000.   

1. Place the mouse over the “Candidates” tab, and then click on “Search Resumes”. 

 

 

 

 
 

2. Enter “Sales Representative” in the field below. 

This is an example 
of general 
keywords.  Monster searches the entire resume for general keywords. 

3. Select the “Search Period”. 

Monster recommends that you 
select “All Resumes” (as shown) 
when you begin your search.  This should provide you with the widest range of results. 

4. Enter the ZIP Code for Chicago and select 50 Miles as the search radius.  
 

 

60606 

5. Enter the Salary Range as $50,000 to $70,000. 
 

 

6. Select “Bachelor’s Degree”. 

 

50000                   70000 
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Step-by-Step Actions 

7. Select “Experienced (Non-Manager)”. 

 

8. As your Company Category, under the Sales/Retail/Business Development category, select “General/Other: 
Sales/Business Development”. 

 

9. Click  to display the results. 

10. If the total number of resumes in your search results is too large to manage, return to your search criteria by 
clicking on “Modify Search”.  Add your additional search criteria. 
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Step-by-Step Actions 

sales representative AND inside 

Examples 

• Add “inside” to the “Keyword” field 

 

 

• Add “sales OR account” to the “Most Recent Job Description” field in the “Resume Detail” section 

 

 

 

 

 

 

 
 

Inside is a general keyword search so Monster searches the entire resume for this keyword. 

Sales OR Account are targeted keyword searches so Monster searches the “Most Recent Job 
Description” section of the resume for keyword(s) entered. 

11. Click  to display the results. 

The number of resumes in your search results should be reduced after this search. 

sales OR account 

 


